
GradeCam Best Practices List for the Final Exam  
--OR other big summative test-- 

 
Since Final Exams are a big percent of the student’s overall grade, I have created a GradeCam Best 
Practices list.  I suggest that you: 
 

1. Reminder that this works best in Firefox (or Chrome).  
2. Scan them twice to check for accuracy (did you get the same score both times). This is a FINAL, 

10 to 20% of their grade.  They deserve an accurate assessment of their knowledge.   
3. If more than 50 questions, break it into 2 parts. 
4. Only use this on the final exam if you have fully vet your setup. Meaning that you have given 

multiple 50 plus exams with confidence in the results under the same environment (use pen / 
pre-slugged grade forms). 

5. Use the Gradecam web application (not a phone).  IPad is OK as long as you have vetted this. 
6. Print your grade forms with names pre-slugged– do not use laminated.  Best to keep a copy of 

them for a year. 
7. Print your grade form bubbles at the largest that you can. 
8. Print to PDF first, then send to Print to Print Shop.   
9. Use white paper (no color). 
10. Warn kids about stray marks inside the box. 
11. If using pencil, be on the lookout for missed bubbles (light reflects off of the lead and it marks as 

no mark) – #10 will help with this.  Pen works better – Gradecam Concurrs. 
12. Set it up so that it 

will alert you to 
missed scores and 
extra answers.  
Under grading 
settings (click your 
name in the upper 
right) / Turn On 
“Verify questions…”: 

 
13. Scan extra slowly, 

look for inaccuracy. 
While they are rare, they do occur. If you set your settings as 
suggested above, this should take care of these issues. 

14. Be on the look-out for excessively low scores. 

Student Portal USERS: 

You CAN USE Student 

Portal, just don’t show 

graded score or responses 

“while available 

 and even “after 

expiration” if you chose.   

 



Dec2016: IF YOU GOT IMAGED TO Windows 10, then you have the latest driver!  Ignore this!  
 

15. Make sure you are on the latest driver. As of March 2016 this is the latest version (still the 
latest). You SHOULD have it since we all reimaged over the summer 2016.  You can check by 
looking at your uninstalled software (search: uninstall / click Program and Features) and scroll 
that list.     
 
 
 
 

 
 
 
 
If you need to upgrade and want to do it yourself, here are the DIRECTIONS: 

 Close GradeCam (internet browsers). 

 Start/Control panel/ uninstall a program – see image. 

 Uninstall all of them (you could have all 3 shown in red box). 
 

 
   

Install new:  
 Open GradeCam (use Firefox). 

 Open your test and go through the install process.   

 You will see a yellow box in the upper right to install it (screen shot).  It is step by step. 
If you are having issues, put in a helpdesk ticket for Vong to assist you or stop by my 
office and I can help you.  Takes about 2 min’s.    

 


